
City, State, Zip Street Number 

City, State, Zip Street Number 

(Last) (Middle) (First) 

Name _____________________________________________________________________ 

Mailing Address ____________________________________________________________ 

Physical Address____________________________________________________________ 

Telephone (Home) (  ) ______________________  (Cell)  (  ) ____________________ 

City of Las Vegas 
1700 N. Grand Ave., Las Vegas, New Mexico 87701 

(505)454.1401 · fax (505) 425.7335 

www.lasvegasnm.gov 

INSTRUCTIONS 

PLEASE READ FIRST 
 Complete this application in ink.

 You must specify the position you 
are applying for.

 Resumes are not accepted in lieu of

applications.

 Each position you apply for  requires

a separate application.   Copies of

your application are acceptable. Each

must be clear, have an original

signature and correct job title and

required  attachments.

 Applications and attachments

become official property of the City

of Las Vegas and cannot be returned

after being submitted.

 Read the job posting to assure you

meet all of the minimum

qualifications set forth for the

available position.

 If high school/GED, college

education, or certification is required,

either attached a copy of your

diploma, degree, transcripts or re-

quired certifications to application.

 If additional space is needed for

completion of answers you may

attach a separate sheet of paper.

 Your completed application is the

primary source of information used

in making selection decisions.

Carefully complete each experience

block describing your work or

volunteer experience. Your

qualifications for a position will

depend on your description of

previous experience and its relevance

to the position you are seeking.

 Applications must be submitted to

the Human Resource Department by

deadline posted to be considered for

the vacant position.

 Applications will be reviewed and

forwarded  to the Department

Director.

 All applications will be kept on file

for six (6) months after it is received.

APPLICATION FOR EMPLOYMENT 

Applicants are considered for all positions without regard to race, color, religion, 

sex, national origin, ancestry, age, sexual orientation, gender identity, marital or 

veteran status, or the presence of a medical condition or disability (unless a bona 

fide occupational qualification for position). 

Position Applied 

Are you available to work (check all that apply) 

Full-Time Part-Time Temporary/Seasonal 

PERSONAL INFORMATION 

Have you ever used a different name for school or employment?  Yes            No 

If so, what name(s):___________________________________________________ 

Have you ever been employed by the City of Las Vegas?   Yes             No 

If yes, give date(s) and reason for leaving: _________________________________ 

___________________________________________________________________ 

Does the City of Las Vegas employ any relatives of yours? Yes       No 

Name _________________________________________ 

Relationship ____________________________________ 

Are you eligible to work in the United States?  Yes       No 

(If selected, proof of eligibility will be required) 

Do you possess a valid Driver’s License     Yes         No 

State _____________    Class ________ License # __________________ 

For Human Resource Use Only 

Record of Receipt 

Date: __________________ Time: __________________ 

Received by:_____________________________________ 

TDMJanuary2012 



Sex:   Male        Female Veteran of Vietnam-era:    Yes            No 

Veteran of the Vietnam-era means a veteran, any part of whose active military, naval, or air service, was during the period of August 5, 1964 through

May 7, 1975 who (i) served on active duty for a period of more than 180 days and was discharged or released there from with other than a dishonorable discharge, or 

(ii) was discharged or released from active duty because of a service-connected disability.  

Race/Ethnic Group  

(Choose the ethnic group with which you most closely identify and mark the box provided. 

White  Black   Hispanic  American Indian or Alaskan Native  Asian or Pacific Islander 

EDUCATION 

Yes High School Graduate / GED Certification?

No If no, indicate grade completed     

Vocational / Technical:     

School-Major Field:     

Hours Completed: 

Business College: 

Major Field:     

Hours Completed: 

College or University  -  Name:     

UNDERGRADUATE GRADUATE 

School(s) School(s) 

Major Field(s) Major Field(s) 

Hours Completed: Hours Completed: 

Degree(s) Received:      

(Copies of diploma and/or transcripts may be requested upon offer of employment) 

1. License/Certificate Issued by:

Field / Trade / Specialization: Lic. / Cert. Number: Issue Date: Exp. Date:

2. License/Certificate Issued by:

Field / Trade / Specialization: Lic. / Cert. Number: Issue Date: Exp. Date:

In order to help us comply with Equal Employment Opportunity record keeping, reporting and other legal requirements, 

we ask that you please fill out the information requested below. This is not required, the information will not be used in 

the employment process, but we would appreciate your cooperation. If you choose not to provide the information you 

will still be considered for the position you applied for. 

APPLICANT DATA RECORD 

cfresquez
Rectangle

cfresquez
Text Box
(Fill out attachment)



WORK EXPERIENCE 

Employer: Telephone: Dates Employed: 

Address: From: 

Job Title:   To: 

Immediate Supervisor and Title: Hourly Rate / Salary: 

Reason for Leaving: Start: 

Summarize work performed/job responsibilities: Final: 

May we contact for reference? 

List your last four (4) employers, assignments or volunteer activities that would be relevant to this position; starting with the most recent, including military ex-

perience.  Explain any gaps in employment in the COMMENTS section.  You may submit a resume, but a resume is not a substitute for this application. 

Employer: Telephone: Dates Employed: 

Address: From: 

Job Title:   To: 

Immediate Supervisor and Title: Hourly Rate / Salary: 

Reason for Leaving: Start: 

Summarize work performed/job responsibilities: Final: 

May we contact for reference? 

Employer: Telephone: Dates Employed: 

Address: From: 

Job Title:   To: 

Immediate Supervisor and Title: Hourly Rate / Salary: 

Reason for Leaving: Start: 

Summarize work performed/job responsibilities: Final: 

May we contact for reference? 

Employer: Telephone: Dates Employed: 

Address: From: 

Job Title:   To: 

Immediate Supervisor and Title: Hourly Rate / Salary: 

Reason for Leaving: Start: 

Summarize work performed/job responsibilities: Final: 

May we contact for reference? 



PLEASE READ AND SIGN THE STATEMENTS BELOW 

(Unsigned applications will be rejected and not be considered): 

The facts set forth in my application for employment are true and complete, to the best of my knowledge.  I understand 

that if employed, false statements on this application shall be considered sufficient cause for dismissal.  I authorize any of my 

previous employers, schools, or persons named as references to give any information regarding employment or educational 

record.  I agree that the City of Las Vegas and my previous employers shall not be held liable in any respect if a job offer is not 

extended, is withdrawn, or my employment is terminated because of false statements, omissions or answers made by me on this 

application. 

Date: _____/_____/_____ Applicant Signature: __________________________________________________ 

DOB: _____/_____/_____ 

By my signature below, I _______________________________, realize and understand that if considered for employ-

ment with the City of Las Vegas, I will be required to submit to pre-employment screenings as a condition of hire.  The City of 

Las Vegas will pay for this drug screening. 

My signature below also serves to acknowledge and agree to the fact that if I receive a preliminary offer of employment 

with the City of Las Vegas, and accept it, one factor that must be met PRIOR to a final offer of employment being made is the 

successful completion of all pre-employment screenings.  If successful completion of a pre-employment screenings is not ob-

tained, I understand I will not be eligible for hire with the City of Las Vegas. 

Applicant Signature: ______________________________________________ Date: _____/_____/_____ 

DOB: _____/_____/_____ 

I authorize the City of Las Vegas to obtain criminal arrests and driving record information about me from law enforce-

ment agencies, courts of law, and motor vehicle departments, of any state in which I reside (or have resided). 

Applicant Signature:  ______________________________________________ Date: _____/_____/_____ 

DOB: _____/_____/_____ 

PRE-EMPLOYMENT SCREENING ACKNOWLEDGMENT AND AGREEMENT 

AUTHORIZATION FOR RELEASE OF CRIMINAL ARRESTS AND DRIVING RECORD 

ACKNOWLEDGEMENT 



 
 

 

 
 
 
 
 

CITY OF LAS VEGAS 
JOB APPLICATION 

                             VETERAN'S CERTIFICATION FORM 
 

/  NAME: Position Title: 
 
 

Pursuant to City of Las Vegas Resolution No. 13-40, the City of Las Vegas Human Resources Department (HRD) has 
implemented a Veterans' Hiring Initiative policy in order to provide opportunities for veterans who meet or exceed the minimum 
qualifications for city employment to obtain City employment. 

 
The purpose of this form is to allow job applicants the opportunity to identify and certify that they are a veteran who has an 
honorable discharge from the military or to verify that the job applicant is a member of the National Guard or Reserve who has 
successfully completed basic training. 

 
Once verified and/or certified as a veteran AND if it is determined that the veteran applicant meets or exceeds the minimum 
qualifications on a recruitment announcement, the HRD will identify the veteran applicant on the list of eligible applicants for the 
department/division seeking to fill the position. Once certified and identified by HRD the department/division shall interview the 
identified veteran. 

 
In further accordance with the City of Las Vegas Resolution No. 13-40; the Governing Body does not guarantee that a veteran 
shall be hired for the position being applied for, only that the veteran will be given an interview; and, it does not  intend to 
supersede or modify any collective bargaining agreement that is currently in place with the City of Las Vegas. 

 
To identify yourself as a veteran or a member of the National Guard or Reserve who has successfully completed basic 
training, answer the following q uestions: 

 
 

1. Have you ever served in United States Military on Active, Gua rd or Reserve status?   0 0 

2. Did you receive an honorable discharge?   0 0 

3. Are you a mem ber of the National Guard or Reserve who has successfully completed basic   0 0 

training? 
 

To certify your veteran status please attach a copy of your "DD214" or "DD215" form, and/or proof of current Active, 
Guard or Reserve enlistment. 

 
Please ensure your application clearly indicates your military experience and identify any education, job duties and/or 
responsibilities. 

 
 

Signature _    

Print Name    

 
 
 
 
 
 
 
 
 
 
 
 

October 2013 



Applicant Drug Testing Acknowledgment 

**(This form only applies to USDOT Applicants applying for a safety-sensitive position within 
the City of Las Vegas Meadow City Express/Transportation Department) 

I understand that as part of my application for employment I must successfully complete a 
USDOT drug test as required by 49 CFR Parts 40 & 655.  I understand that a negative test result 
is required before I will be able to perform a safety sensitive function.  Participation in the 
Federal Drug and Alcohol Testing Program is a condition of employment. 
 
I also certify that I have not had a positive drug test result or refused to test on a DOT pre-
employment drug test in the past two (2) years. 
 
 
_________________________________  _______________________________ 
Signature of Applicant    Witness 
 
 
_________________________________  _______________________________ 
Date       Date 
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